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Legal Disclaimer 
THE INFORMATION CONTAINED IN THIS MATERIAL (INCLUDING, BUT NOT LIMITED TO ANY 

MANUALS, CDS, RECORDINGS, MP3S OR OTHER CONTENT IN ANY FORMAT) IS BASED ON 

SOURCES AND INFORMATION REASONABLY BELIEVED TO BE ACCURATE AS OF THE TIME 

IT WAS RECORDED OR CREATED. HOWEVER, THIS MATERIAL DEALS WITH TOPICS THAT 

ARE CONSTANTLY CHANGING AND ARE SUBJECT TO ONGOING CHANGES RELATED TO 

TECHNOLOGY AND THE MARKETPLACE AS WELL AS LEGAL AND RELATED COMPLIANCE 

ISSUES. THEREFORE, THE COMPLETENESS AND CURRENT ACCURACY OF THE MATERIALS 

CANNOT BE GUARANTEED. 

 

THESE MATERIALS DO NOT CONSTITUTE LEGAL, COMPLIANCE, FINANCIAL, TAX, 

ACCOUNTING, OR RELATED ADVICE. THE END USER OF THIS INFORMATION SHOULD 

THEREFORE USE THE CONTENTS OF THIS PROGRAM AND THE MATERIALS AS A GENERAL 

GUIDELINE AND NOT AS THE ULTIMATE SOURCE OF CURRENT INFORMATION AND WHEN 

APPROPRIATE THE USER SHOULD CONSULT THEIR OWN LEGAL, ACCOUNTING, TERMS OF 

SERVICE FOR MENTIONED SERVICES OR OTHER ADVISORS. 

 

ANY CASE STUDIES, EXAMPLES, ILLUSTRATIONS ARE NOT INTENDED TO GUARANTEE, OR 

TO IMPLY THAT THE USER WILL ACHIEVE SIMILAR RESULTS. IN FACT, YOUR RESULTS MAY 

VARY SIGNIFICANTLY AND FACTORS SUCH AS YOUR MARKET, PERSONAL EFFORT AND 

MANY OTHER CIRCUMSTANCES MAY AND WILL CAUSE RESULTS TO VARY. THE 

INFORMATION PROVIDED IN THIS PRODUCT IS SOLD AND PROVIDED ON AN “AS IS” BASIS 

WITHOUT ANY EXPRESS OR IMPLIED WARRANTIES, OF ANY KIND WHETHER WARRANTIES 

FOR A PARTICULAR PURPOSE OR OTHER WARRANTY EXCEPT AS MAY BE SPECIFICALLY SET 

FORTH IN THE MATERIALS OR IN THE SITE. IN PARTICULAR, THE SELLER OF THE PRODUCT 

AND MATERIALS DOES NOT WARRANT THAT ANY OF THE INFORMATION WILL PRODUCE A 

PARTICULAR ECONOMIC RESULT OR THAT IT WILL BE SUCCESSFUL IN CREATING 

PARTICULAR MARKETING OR SALES RESULTS. THOSE RESULTS ARE YOUR 

RESPONSIBILITY AS THE END USER OF THE PRODUCT. 

 

IN PARTICULAR, SELLER SHALL NOT BE LIABLE TO USER OR ANY OTHER PARTY FOR ANY 

DAMAGES, OR COSTS, OF ANY CHARACTER INCLUDING BUT NOT LIMITED TO DIRECT OR 

INDIRECT, CONSEQUENTIAL, SPECIAL, INCIDENTAL, OR OTHER COSTS OR DAMAGES, IN 

EXCESS OF THE PURCHASE PRICE OF THE PRODUCT OR SERVICES. THESE LIMITATIONS 

MAY BE AFFECTED BY THE LAWS OF PARTICULAR STATES AND JURISDICTIONS AND AS 

SUCH MAY BE APPLIED IN A DIFFERENT MANNER TO A PARTICULAR USER. THE RIGHT TO 

EVALUATE AND RETURN THIS PRODUCT IS GUARANTEED (PLEASE REFER TO THE TERMS 

OF THE GUARANTEE). THEREFORE, IF THE USER DOES NOT AGREE TO ACCEPT THE 

PRODUCT OR SERVICES ON THESE TERMS, THE USER SHOULD NOT USE THE PRODUCT OR 

SERVICES. INSTEAD, THE PRODUCT AND ALL RELATED MATERIALS SHOULD BE RETURNED 

IMMEDIATELY TO THE SELLER AND THE USER’S MONEY WILL BE REFUNDED. IF THE USER 

DOES NOT RETURN THE MATERIALS AS PROVIDED UNDER THE GUARANTEE, THE USER 

WILL BE DEEMED TO HAVE ACCEPTED THE PROVISIONS OF THE DISCLAIMER. 
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What is Affiliate Marketing? 
 

ffiliate marketing is an advertising method used by retailers.  

 Retailers like Kidorable (one of my favorites), Amazon, Walmart, 

Home Depot, Target, Do It Tennis, Houston Texans (and other 

teams) Fan Shop and thousands of other online stores are willing 

to pay a commission to website owners (affiliate marketers) who 

mention their products on their website and a sale results from the mention 

of the retailer’s products. 

You are not an employee of the retailer. You can choose to start or stop 

doing the work at any time.   

Affiliate marketers help retailers sell more products by creating content 

online that attracts buyers and sends those buyers to the retailer to make a 

purchase.   

Content may include website articles, blog posts, videos or posts on social 

media websites. 

Embedded in the content or on the same page as the content are special 

links called “affiliate links” that, when clicked, take the site visitor to the 

retailer’s website. 

People who want to be an affiliate must apply to the affiliate program of the 

retailer they want to promote.   

Upon approval, the affiliate can then access the affiliate program’s tools to 

create the affiliate links that need to go into their content. 

If a consumer visits an affiliate’s content, clicks an affiliate link to go to the 

retailer’s website and then purchases something, the affiliate gets credit for 

the sale and receives a commission. 

 

 

 

A  
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The terms of affiliate programs vary by retailer.  

Following are common words you should understand: 

_______________________________________________________________________________________________________ 

Affiliate Link – These are the special links provided to you by a 

retailer.  These links are coded to identify you and your account.  If you 

don’t use the links provided by the retailer, you may not get credit for sales 

you make. 

Affiliate Tracking ID – This is a piece of code inside the affiliate link 

that tells the retailer who made a sale. 

Cookie – This is a set of information that is stored on a browser regarding 

details of a visit to a website.  When a consumer clicks an affiliate link in 

your content, a cookie with your tracking ID is placed on that consumer’s 

specific browser.  Affiliates only receive credit for a sale when the cookie is 

“live”.  This means the consumer must use the same computer/browser to 

make their website purchase as was used when they clicked the affiliate link.  

Otherwise, there’s no cookie in place to give you credit for the sale.     

Cookie Length – Every retailer determines how long their cookie lasts 

before it expires.  Amazon’s cookie lasts 24 hours.  This means the 

consumer must purchase something within 24 hours of clicking an affiliate 

link in order for the affiliate to get credit for the sale.  Some retailers have 

longer cookie times (30 days, 60 days, 90 days, etc.). 

Return Period – Although an affiliate may have made a sale, they are 

often not paid for that sale until some period of time has passed that allows 

the consumer to return their purchase.  If the product is returned, the 

commission for that sale is deducted from the affiliate’s earnings.  Return 

periods are generally 30-60 days. 

Terms – Every affiliate program has a unique set of terms.  These are the 

rules that tell affiliates what they can and cannot do with their affiliate links.  

You should read and understand the terms of each retailer you apply to 

promote as an affiliate. 
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FTC Rules About Affiliate Marketing 
 

The US government has rules and recommendations about affiliate link 

transparency.   

Please read this guide to understand your responsibilities as an affiliate 

marketer: 

https://www.ftc.gov/tips-advice/business-center/guidance/ftcs-

endorsement-guides-what-people-are-asking 

 

Choose a Niche 
 

You need to first choose a niche around which you will build your website 

and your written content. 

A “niche” is a topic.   

If my niche was “home décor” then I would want to write only about home 

décor on my website. 

Choose one of the niche ideas below that appeals to you the most. These are 

popular niches with lots of consumer interest and product options: 

 

Clothing Jewelry Home Décor 

Pets Art Toys 

Halloween Christmas Kitchen 

Bedding Kids Outdoors 
 

https://www.ftc.gov/tips-advice/business-center/guidance/ftcs-endorsement-guides-what-people-are-asking
https://www.ftc.gov/tips-advice/business-center/guidance/ftcs-endorsement-guides-what-people-are-asking
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Build A Website 
 

You need a website of your own so you have a place where you can publish 

content and place your affiliate links.  

Choose Your Domain Name 
A domain name should be: 

 Easy to remember 

 Should not include dashes or hyphens 

 Relate to the niche in some way yet still be interesting and unique 

To find a domain name: 

1. Use this tool to find 10 available domain names related to your niche: 

http://www.namemesh.com/ 

2. If a domain is registered but showing for sale, skip it.  There’s 

no reason to pay more than $15 for a domain for this project.   

a. Cross off any of your domain ideas that aren’t readily 

available.     

3. Do a trademark search to make sure there’s no LIVE trademark for the 

phrase you want to use as your domain:  

a. Go to:  http://www.uspto.gov/trademarks-application-

process/search-trademark-database  

b. Click the “Search our trademark database” button: 

http://www.namemesh.com/
http://www.uspto.gov/trademarks-application-process/search-trademark-database
http://www.uspto.gov/trademarks-application-process/search-trademark-database
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c. Click the Basic Word Mark Search option: 

 

d. In the Search Term box enter your domain name as a phrase – 

include spaces between words – and click the Submit Query 

button: 
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e. If you see a message saying there are no trademarks, then you 

should be okay to use that domain name.  If you see a list of 

possible trademarks, look for any that are LIVE and are an exact 

match for the phrase you’re researching.  If there is a Live 

trademark for your phrase, cross it off of your list of possible 

options.  

4. Cross any domain name ideas off of your list that had a live trademark 

in place 

 

Get Hosting & Register Your Domain Name 
Once you’ve chosen your domain name, it’s time to set up a hosting account 

for your website and register the domain name.   

Go to Bluehost.com and click the Get Started button: 

https://www.bluehost.com/
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You’ll be asked to choose and buy a domain name for your hosting account.  

This is when you’ll want to enter your chosen domain name.  If the price of 

the domain name is more than $20 choose a different domain name from 

your idea list.  You don’t need to pay a fortune for a domain name. 

Assign Domain to Hosting Account 
Before you can work on your new domain, you have to assign it to your 

hosting account’s dashboard. 

1. Log into your Bluehost hosting account 

2. Click the Domains tab: 

 

3. Click the option to “Assign a domain to your cPanel account”: 
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4. Choose to assign a domain that is already associated with your 

account  and use the drop down box to select your new domain 

(since you bought the domain from your hosting company it should 

be in the list of domains already associated with your account – if 

you don’t see your domain in the list then Bluehost already 

completed this step on your behalf): 

 

5. The remaining settings have to do with the directory that will be 

created in File Manager for housing your site’s files – use the 

default settings for this step 

If you run into any issues assigning your domain to your account contact 

Bluehost for assistance. 
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Install WordPress 
WordPress is popular blogging software that makes it easy to create content 

for your website.  You can install it for free through your hosting account. 

1. Log into your Bluehost hosting account 

2. Click on WordPress tools in the navigation menu: 

 

3. Click the New Install tab: 

 

4. Enter the following in the site set up screen: 

a. Use the drop down box to choose your domain name – 

you’ll see a www list AND a non-www list (called Domains) 

– choose the NON-WWW version of your domain 
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b. Leave Path blank 

c. Enter your site title (your domain name with capital letters 

and spaces and without the “.com”) 

d. Choose a username 

e. Choose a password 

f. Enter your email address 

g. Click the Install WordPress button: 

 

When complete, you should see a completion screen with your login details.  

Save those login details someplace! 

If you run into any issues, contact Bluehost for assistance. 
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Logging into WordPress 
Now, you’re ready to log into your WordPress dashboard and get the 

settings and plugins in place.  This will take some time.  You can stop at any 

point and pick up where you left off later if you have to do this a piece at a 

time. 

1. Go to yourdomain.com/wp-admin to log into your site (for example, if 

your domain was lovemysite.com then you would go to 

lovemysite.com/wp-admin in your browser)  

2. Choose the English language and click the Continue button: 

 

3. Enter your site title information (again), username, password, email, 

and click the Install WordPress button: 
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4. Click the Log In button: 

 

5. Enter your  WordPress admin and password information and click the 

Log In button: 
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a. Sometimes your username and password don’t work - if 

that happens click the “Lost your password” option: 

 

b. Check your email for a password reset email and click the 

link in the email to reset your password 

You’re now in your WordPress dashboard!  Any time you need to go back to 

it go back to yourdomain.com/wp-admin (unless you use a security plugin to 

change your login URL).  

You may see some requests to do some things at the top of your WordPress 

dashboard.  Don’t do those things because they’re coming from plugins 

installed by your host and you’re not going to use those plugins.  Ignore any 

such messages for now: 

 

1. Hover over Plugins in the left sidebar of your dashboard and choose to 

go to Installed Plugins: 
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2. Bluehost has installed a number of plugins (except for Hello Dolly 

which is installed by WordPress) and you want to delete all of them 

so click the boxes to select them all:  

 

3. Use the Bulk Actions box to choose to Deactivate the plugins and then 

click the Apply button: 
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4. Click the Recently Active tab: 

 

5. Check the boxes next to the plugins again and then in the actions box 

choose to Delete them and click the Apply button: 

 

6. Refresh your screen and if you see any messages or icons at the top of 

your screen that ask you to update WordPress click on those notices 

and complete the step to update WordPress: 
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WordPress Settings 
Time to configure your WordPress settings: 

1. Go to Settings/General in WordPress: 

 

a. Enter a few words to describe your site in the Tagline 

field – make sure to include reference to your  
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b. Everything else in the General tab can be left as-is unless 

you want to change the default settings for the date and 

time format for your site 

c. Click the Save Changes button at the bottom of the page 

 

2. Go to Settings/Reading in your WordPress dashboard: 

a. Scroll down to “For each article in a feed, show” and click 

on the Summary option: 

 

b. Scroll down to the “Search Engine Visibility” option and 

make sure the box is UNCHECKED: 

 

c. All other settings can be left at their default settings 

d. Scroll to the bottom and click the Save Changes button 

3. Go to Settings/Discussion in your WordPress dashboard: 

a. Use the settings in the image below for the “Default article 

settings” and “Other comment settings” fields: 
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b. Use the settings in the image below for the “Email me 

whenever”, the “Before a comment appears”, and the 

“Comment moderation” fields: 

 

c. All other options can be left at the default settings 

d. Scroll down and click the Save Changes button at the 

bottom of the screen 

4. Go to Settings/Permalinks in your WordPress dashboard: 

a. Click on the “Post Name” option: 
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b. Scroll down and click the Save Changes button even if 

you didn’t make a change (sometimes WordPress 

installations do funny things to permalinks and links to 

pages and posts stop working – clicking the Save Changes 

button on this screen fixes those kinds of problems) 

 

WordPress Plugins 
Plugins are tools you can add to your WordPress site for more functionality.  

They’re like adding apps to your cell phone. 

You need to install, activate and configure the settings for some plugins that 

will add security, improve site speed, improve the rankings you’ll see in 

Google search results (SEO) and add required pages to your site. 

 

iThemes Security 
1. Go to Plugins/Add New in your WordPress dashboard: 
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2. Enter “ithemes security” in the search box (you don’t have to click a 

search button – WordPress will automatically start showing plugins 

that match your search term in the section below the search field): 

 

3. Click the Install Now button for the iThemes Security plugin 

(https://wordpress.org/plugins/better-wp-security/): 

 

4. Click the Activate button: 

 

https://wordpress.org/plugins/better-wp-security/
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5. Click the Settings link under the iThemes Security plugin listing: 

 

6. Click the Secure Site button: 

 

7. Click the Activate Network Brute Force Protection button (you’ll get 

emails about your site from the plugin and while you can ignore 

many of them these emails will also let you know when someone is 

trying to attack your site – you’ll see an email with repeated denials 

for access to your site all come in a row – that’s a clue you want to 

check your site and make sure it’s still operating as it should): 



  25 Affiliate Training Document                                        2019 

© Author          

 

8. Click the Close button: 

 

9. Click the Configure Settings button for the Global Settings box: 

 

10. Scroll down to the Lockout White List section and click the “Add my 

current IP to the White list” button – this will make sure you don’t 

accidentally get locked out of your site from your own IP address: 
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11. Scroll down and click the Save Settings button: 

 

12. Click the Enable button for the 404 Detection box: 

 

13. Click the Configure Settings button for the Banned Users box: 
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14. Check the box to “Enable HackRepair.com’s blacklist feature”: 

 

15. Scroll down and click the Save Settings button 

16. Click the Configure Settings button in the Password Requirements 

box: 

 

17. Check the box to Enable strong passwords and set the minimum 

role to Subscriber: 

 

18. Click the Save Settings button 

19. Click the Enable button in the System Tweaks box: 
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20. Click the Configure Settings button in the System Tweaks box: 

 

21. Check all the boxes in the System Tweaks settings showing as 

checked in the images below: 
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22. Click the Save Settings button 

23. Click the Configure Settings button in the WordPress Tweaks box: 

 

24. Use the settings shown in the images below in the WordPress 

Tweaks section: 
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25. Click the Save Settings button 

 

26. Scroll back to the top and click the All link: 

 

27. Click the Configure Settings button for the Admin User box: 

 

28. Check the box to “Change the ID of the user with ID 1”: 
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29. Click the Save Settings button (you may get logged out of your site 

– just log back in) 

30. Click the Settings option in the left sidebar of your site to return to 

the Security settings screen: 

 

31. Click the All link again: 
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32. Click the Configure Settings button in the Change Database Table 

Prefix box: 

 

 

33. Change the setting to Yes: 

 

34. Click the Save Settings button (a pop up box will show you the new 

prefix for your database – you don’t need to know it but you’ll see it 

anyway) 

35. Click the Configure Settings button for the Hide Backend box (if you 

don’t see that box click the All link again at the top of the screen): 
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36. Check the box to “Enable the hide backend feature” – this will cause 

more setting boxes to show up: 

 

 

 

 

37. Change “wplogin” to something else – something meaningful to 

you: 

 

38. Click the Save Settings button – NOTE:  This step changes your 

login URL!!  You will no longer be able to login at 

yourdomain.com/wp-admin.  Instead, your new login URL 

becomes yourdomain.com/yourchosenphrase.  This step 

hides your login screen from potential hackers.  MAKE A 

NOTE OF YOUR NEW LOGIN URL! 
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Contact Form 
Google likes to see that a site has a contact form available to visitors so 

you’ll need to add a plugin and a new page to your site.   

1. Go to Plugins/Add New in the left sidebar of your WordPress dashboard 

2. Use the search box to look for the “contact form by bestwebsoft” 

plugin (https://wordpress.org/plugins/contact-form-

plugin/) 

 

3. Click the Install Now button for the Contact Form by BestWebSoft 

plugin: 

 

4. Click the Activate button: 

https://wordpress.org/plugins/contact-form-plugin/
https://wordpress.org/plugins/contact-form-plugin/
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5. Click the Settings link under the Contact Form by BestWebSoft plugin: 

 

6. Click the Close button on the pop up box if one comes up: 
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7. By default, the plugin uses your WordPress email address in the email 

address field – change this to something else if you want any 

contact form submissions to go to a different email address: 

 

8. Click the Save Changes button if you made changes 

9. Go to Pages/Add New in the left sidebar of your WordPress dashboard: 
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10. Title the new page “Contact” (without quotes): 

 

11. Click the + icon to add a new block: 

 

12. Do a search for the shortcode block and then click the Shortcode 

block icon: 
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13. Type [bestwebsoft_contact_form] in the shortcode field: 

 

14. Click the Publish button: 

 

15. Click the Publish button again: 
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16. Click the View Page link to view your new page: 

 

17. If you need to fix anything you can always click the Edit Page link at 

the top of your screen to go back to the page editor: 
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Cookie Notice 
Putting a notice on your site that your site may use cookies (little bits of 

tracking software that embeds itself on a visitor’s browser) makes your site 

compliant with various laws requiring such disclosures. 

To add a cookie notice plugin: 

1. Go to Plugins/Add New in the left sidebar of your WordPress dashboard 

2. Use the search field to look for “cookie notice” plugin 

(https://wordpress.org/plugins/cookie-notice/):   

 

3. Click the Install Now button for the Cookie Notice for GDPR plugin: 

https://wordpress.org/plugins/cookie-notice/
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4. Click the Activate button for the plugin: 
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Simple Sitemap 
To install this plugin: 

1. Go to Plugins/Add New in the left sidebar of your WordPress dashboard 

2. Use the search field to look for the “simple sitemap” plugin 

(https://wordpress.org/plugins/simple-sitemap/):   

 

3. Click the Install Now button for the Simple Sitemap plugin: 

https://wordpress.org/plugins/simple-sitemap/
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4. Click the Activate button for the plugin: 
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5. Click on Pages/Add New in the left sidebar of your WordPress 

dashboard: 

 

6. Give the new title the page of “Sitemap” (without quotes): 

 

7.  Click the + icon to add a new block: 

 

8. Do a search for the sitemap block and then click the Simple Sitemap 

icon: 
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9. Click the drop down arrow in the General Settings box: 

 

10. Click on Post to add posts to the sitemap: 

 

11. You may see an error message in the block but the plugin should 

still work - click the Publish button: 
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12. Click the Publish button again: 

 

13. Click the View Page link to view your new page: 
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Smush Image Compression and Optimization 
This plugin compresses images that you upload to your site so they take up 

as little space as possible. 

To install this plugin: 

1. Go to Plugins/Add New in the left sidebar of your WordPress dashboard 

2. Use the search field to find the “smush image compression and 

optimization” plugin (https://wordpress.org/plugins/wp-

smushit/): 

 

3. Click the Install Now button for the Smush Image Compression and 

Optimization plugin: 

 

4. Click the Activate button for the plugin: 

https://wordpress.org/plugins/wp-smushit/
https://wordpress.org/plugins/wp-smushit/
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5. Click the Settings link under the name of the plugin: 

 

6. Click the Begin Setup button: 
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7. Select Automatic Compression and click the Next button: 

 

8. You’ll see several more default settings in the setup pop up boxes – 

leave them all turned on and continue clicking the next button and 

then the final wizard set up button 

 

Yoast SEO 
A plugin for SEO can be used to configure settings on your site that can help 

your posts rank better in Google.   

To install this plugin: 

1. Go to Plugins/Add New in the left sidebar of your WordPress dashboard 

2. Use the search field to look for the “yoast seo” plugin 

(https://wordpress.org/plugins/wordpress-seo/): 

 

3. Click the Install Now button for the Yoast SEO plugin: 

https://wordpress.org/plugins/wordpress-seo/


  52 Affiliate Training Document                                        2019 

© Author          

 

4. Click the Activate button for the plugin: 

 

5. Click the Settings link under the name of the plugin: 
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6. Click the option to run the configuration wizard: 

 

7. For Environment, choose option A and then click the Next button: 

 

8. For Site Type select blog and click the Next button: 
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9. For Organization or Person choose Organization and enter the name of 

your website in the name of the organization field: 

 

10. For Search Engine Visibility choose Yes for both types and click the 

Next button: 
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11. For Multiple Authors choose No and click the Next button: 

 

 

12. For Title Settings check your site name, choose a separator and 

click the Next button: 
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13. Skip the Continue Learning section and just click the Next button: 

 

14. You’re done!  Click the Close button on the pop up box 

Privacy Page 
You need a Privacy page for your site.   
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1. Go to Plugins/Add New in the left sidebar of your WordPress dashboard 

2. Use the search field to look for the “wp auto terms” plugin 

(https://wordpress.org/plugins/auto-terms-of-service-and-

privacy-policy/): 

 

3. Click the Install Now button for the WP AutoTerms: GDPR Privacy 

Policy, Cookie Consent Banner, Terms & Conditions plugin: 

 

4. Click the Activate button for the plugin: 

 

5. Go to WP AutoTerms/Settings in your WordPress dashboard: 

https://wordpress.org/plugins/auto-terms-of-service-and-privacy-policy/
https://wordpress.org/plugins/auto-terms-of-service-and-privacy-policy/
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6. Check the box to show legal pages in Pages widget and click the Save 

Changes button: 

 

7. Go to WP AutoTerms/Add Legal Pages in your WordPress dashboard: 
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8. Click the Create button for the Privacy Policy legal page: 

 

9. Complete the answers to the set up form and click the Create button: 

10. Click the Publish button: 
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FTC Disclosure 
Because your site will have affiliate links in it you should add a disclosure to 

the top of each post.  This can be done with a plugin. 

1. Go to Plugins/Add New: 

2. Do a search for “ad inserter” 

 

3. Click the Install Now button for the Ad Inserter plugin: 

 

4.  Click the Activate button for the Ad Inserter plugin: 
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5. Click the Settings link under the Ad Inserter plugin: 

 

6. Type your desired disclosure in the black text box: 

 

7. Make sure the Posts box under the text box is checked: 
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8. Click the drop down arrow for the Insertion setting and choose the 

Before Content option: 

 

9. Click the Save Settings button for the Ad Inserter settings: 

 

 

All the basic plugins are now installed, activated, and configured! 
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Delete Default Post and Page 
WordPress adds a dummy post and page to your site when you first install.  

We want to delete those and remove them from our site.  

To do this: 

1. Go to Posts/All Posts in the left sidebar of your WordPress dashboard 

2. Hover over the “Hello world!” post name and click the Trash link 

underneath: 

 

3. Click the Trash tab to see your trashed post: 

 

4. Hover over the “Hello world!” post name and click the Delete 

Permanently link underneath: 
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5. Go to Pages/All Pages in the left sidebar of your WordPress dashboard: 

 

6. Hover over the “Sample Page” page name and click the Trash link 

underneath: 

 

7. Click the Trash link to see your list of trashed pages: 



  65 Affiliate Training Document                                        2019 

© Author          

 

8. Hover over the “Sample Page” page name and click the Delete 

Permanently link underneath: 
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Sidebar 
By default, there are often lots of very unnecessary (and risky) links in the 

sidebar of your WordPress site.   

For example, there’s usually a link to your site’s login screen which – since 

we want to hide it from hackers – doesn’t seem very smart at all!!! 

For now, you only want the following to show in your sidebar: 

1. A search box 

2. List of recent posts 

To clean up the sidebar: 

1. Go to Appearance/Widgets in the left sidebar of your WordPress 

dashboard: 

 

2. Click the drop down arrow on any widget that you want to remove: 



  67 Affiliate Training Document                                        2019 

© Author          

 

3. Click the Delete link for that widget: 

 

4. Repeat the above steps to DELETE any widget you don’t want in the 

sidebar 

 

SSL 
An SSL certificate is a piece of information on your site that allows your site 

to use a more secure transmission method (https instead of http) for 

sending data from your site to a visitor’s browser and vice versa.   

Having an SSL certificate for your site can help it rank better in Google 

search results meaning better traffic for your site.   

To install an SSL certificate on your site: 



  68 Affiliate Training Document                                        2019 

© Author          

1. Log into your Bluehost hosting account 

2. Look for an option to add an SSL certificate: 

 

3. Choose your domain from the drop down list: 

 

4. Click the button to complete the installation of the free SSL certificate 

5. Go to Plugins/Add New in your WordPress dashboard: 
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6. Enter “really simple ssl” in the search field: 

 

7. Click the Install Now button for the Really Simple SSL plugin 

(https://wordpress.org/plugins/really-simple-ssl/): 

 

8. Click the Activate button: 

 

https://wordpress.org/plugins/really-simple-ssl/
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9. Click the “Go ahead, activate SSL!” button: 
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Apply to ShareASale 
 

ShareASale (my affiliate link) is an affiliate network with LOTS of retail 

merchants that pay high commission rates and have long cookie lengths. 

It’s a great network for both beginners and experienced affiliate marketers. 

To apply to the ShareASale affiliate program: 

1. Create an email address for your site (your ShareASale account will be 

processed more quickly if you use an email associated with your 

website instead of using Gmail, Yahoo or another kind of free email 

address): 

a. Log into the hosting company dashboard where your 

chosen site is hosted 

b. Find the Email tab or icon in your hosting company 

dashboard – it may look similar to that shown in the image 

below or may be an icon showing further down the main 

screen of your hosting account (not every hosting account 

dashboard looks the same): 

 

c. You should see a button or link that says something like 

“Create a new email address” – click that button or link 

and follow the steps to create an email account for your 

chosen website 

d. Somewhere on that screen should be a link to help you 

“configure email” or “configure email client” or “configure 

client”.  Click that link and you should see information 

about ports and servers that you need in order to 

configure whatever application you use to receive email so 

that it will receive and send email to and from your new 

https://www.shareasale.com/r.cfm?b=40&u=183282&m=47
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email address.  You may need to Google instructions for 

configuring your email client (the application you use to 

receive and send email – Gmail, Windows Live, Outlook, 

etc.) to add a new email address.  Get the new email 

added to your email client so you can receive and send 

email from that address.  

e. Test out your new email address by sending an email 

FROM that new address to one of your other email 

addresses to make sure outgoing email is working 

f. Test sending an email from another of your email 

addresses TO your new email address to make sure 

incoming mail is working 

2. Go to ShareASale (that is my affiliate link, by the way) 

3. Click the Affiliate Sign Up link to get your affiliate link: 

 

4. Choose a user name, choose a password, confirm your password and 

use the drop down box to select your country of residence: 

 

 

https://www.shareasale.com/r.cfm?b=40&u=183282&m=47
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5. Click the link to “MOVE ON TO STEP 2” 

6. Enter your website URL: 

 

7. Be truthful answering the questions on the bottom of this screen but 

the following are most likely to get you approved (ShareASale’s 

agreement actually says your website should be in English and if 

you don’t know what the other questions are asking then you are 

probably not doing those things anyway so it’s safe to say “no”): 
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8. Click the link to “MOVE ON TO STEP 3” 

9. Check the button to use an email tied to your website domain so you’ll 

be approved more quickly: 

 

10. Enter your email address: 
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11. Click the link to “MOVE ON TO STEP 4” 

12. Complete the personal information on the next screen – where it 

asks for a description of your site write something like (modify it to 

fit your niche and site): 

a. I use content and social media marketing to share 

unique, quality information to consumers in the 

[niche] 

 

13. Complete your application and make sure to click a confirmation 

link in the email ShareASale sends you to confirm your sign-up 

 

 

Apply to Merchants 
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Now, you need to apply to merchants inside of the ShareASale network.  

Once you’re approved by a merchant you can then include affiliate links for 

that merchant in your website content. As I said earlier, Kidorable is one of 

my favorites.  Lots of cute kids things that kids love. This is also an Auto-

approval Program.  Another merchant that I really like is Eastern Mountain 

Sports.  They have lots of quality outdoor sports items and they pay 7% to 

9% in commissions with a 15 day cookie. 

You can apply to multiple merchants and are not limited to just one. 

Merchant Searches 
To search for merchants on ShareASale: 

1. Log into your ShareASale account 

2. Hover over “Merchants” in the navigation menu and then click on 

“Search Merchants”: 

 

 

3. You have four search options available: 

 

1. Search by categories 
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2. Search your favorites (you can favorite a merchant that 

maybe you think you won’t be approved for now but want 

to come back and apply to later) 

3. Keywords 

4. Modified (advanced) search 

4. Use the Modified (advanced) search option: 

a. Click the “Modify Search” option: 

 

b. You can now search merchants using a combination of 

fields: 
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c. Choose only the fields you want to use to search for 

merchants – you don’t have to use every box: 

i. Enter a keyword (or not) 

ii. Choose a program type: 

1. Per Sale – a commission % is paid for each 

sale 

2. Per Lead – a commission is paid for each 

“lead” (a visitor who might turn into a sale 

in the future – you have to reach a certain 

level of sales on ShareASale before you 

qualify to promote these kinds of 

programs) 
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3. Flat Rate – a flat dollar amount is paid for 

each sale 

iii. Program Features: 

1. Exclusive to ShareASale – these merchants 

do not have an affiliate program through 

any other network 

2. Provides a datafeed – if you use a tool or 

programming to work with merchant 

datafeeds and only want to see merchants 

who actually have a datafeed then you 

would want to check this box for your 

merchant search 

3. Auto-approval – if your website is new or 

you don’t have a lot of content on your site 

you may want to stick with searching only 

for merchants who pre-approve applicants 

rather than applying to merchants who are 

going to review your website 

4. Two-tier program – these are merchants 

who pay affiliates something (a flat fee, a 

share of commissions) for bringing in other 

affiliates 

5. Has coupons available – if you run a 

coupon site or are putting together a post 

on available coupons you might search only 

for merchants who have coupons available 

6. On AutoDeposit – because a merchant on 

auto-deposit is less likely to go offline and 

run out of funds to pay affiliates, you might 

decide it is safest to only search for 

merchants who have auto-deposit set up 

iv. Status 

1. Approved – merchants who have already 

approved you as an affiliate for their 

program 

2. Not Applied – use this to find merchants to 

whom you have not already applied 

v. Category – another method for searching by 

category  
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vi. Join Date – use this field to search only for 

merchants who have joined before or after a 

certain date.  This is useful if you want to avoid 

promoting brand new merchants who have not 

been on ShareASale long enough to have proven 

their performance with affiliates. 

vii. Program Metric: 

1. EPC Greater Than – Use this to search only 

for merchants who have had sales above a 

certain amount in the past 30 days 

2. Commission Rate Greater Than – Use this 

to search only for merchants who pay more 

than a certain commission rate (i.e., 

greater than 10%) 

3. Average Sale Greater Than – Use this to 

search only for merchants who have had 

average sales greater than a certain 

amount 

4. Reversal Rate Less Than – Use this to 

search only for merchants who have had a 

reversal rate lower than a certain amount 

Using the modified search option can save you a lot of time.  It can whittle 

the list of merchants down to those who meet certain criteria so that you 

don’t waste time analyzing merchants who don’t meet your needs. 

For instance, suppose you want to find all merchants who meet the following 

criteria: 

1. Sell clothing 

2. Pay per sale 

3. Use auto-approval (which means you don’t have to wait for someone 

to review your application before you’re approved) 

4. Use auto-deposit 

5. With whom you have not already been approved 

6. Who have been with ShareASale for more than a year 

7. Have an EPC greater than $20 

8. Have a reversal rate less than 20% 
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You would select each of those filters in the Modify Search pop up box: 

 

Once you click the Search button, you know that all the merchants you see 

are going to meet those criteria so there’s less time you have to spend 

reviewing each one individually to check that information: 
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Join Program Button 
Once you find a list of merchants that fit your niche and criteria you need to 

click the Join Program button for each merchant. 

When you click the Join Program button: 

1. A pop-up box comes up showing the terms of that merchant’s affiliate 

program – scroll down and read the terms: 

 

2. Scroll back to the top of the pop-up box and check the box to confirm 

you’ve read the program agreement for that merchant: 

 

3. If this is: 

a. An auto-approval merchant - you can click the Join This 

Program button and be done 

b. Not an auto-approval merchant – go to the Optional box just 

under the Join This Program button: 
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c. Enter some information about your promotional methods and 

marketing plan for your website.  Merchants just want to make 

sure you’re not using any strategies with which they wouldn’t 

agree AND that you take your site seriously enough that you do 

have a marketing plan.  You should include things like: 

i. Whether or not you use PPC to get traffic 

ii. Whether or not you use social media for traffic and, if so, 

which social media sites you use 

iii. Whether or not you use content marketing to get organic 

traffic from Google (this is what I would include in every 

application as it is my main source of traffic)  

iv. Average monthly traffic to your website (you can round 

up) 

v. Want to go the extra mile?  Include your phone number – 

nothing says you’re serious like giving the merchant’s 

affiliate manager a chance to call you! 

vi. Mention what your website is about and why you’re 

passionate about your niche 

4. Click the Join This Program button 
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Create Affiliate Posts 
 

If you were auto-approved for any merchants in ShareASale then you’re 

ready to create affiliate links for that merchant. 

If you applied to any merchants who do not auto-approve you may have to 

wait a few days to get an email response to your application.  In that case 

you can’t create affiliate links for that merchant until you’ve been approved. 

Once you have at least one approval in ShareASale you can create your first 

post featuring your affiliate links. 

1. Log into your ShareASale account 

2. Go to Tools/Make a Page: 

 

3. Enter a word in the search field that represents a kind of product that 

is related to your niche and click the Go button: 

 

4. Scroll through the product choices and click the + button next to 4-6 

products that are similar (same color, all for women, all for men, all 

for children, all related to the same holiday, all made of the same 

material, or same size, etc.): 
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5. When you’ve finished with your selection click the Product Display 

Options tab on the right side of the screen: 

 

6. Set layout width, layout height, thumbnail max width, and thumbnail 

max height to the following: 
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7. Click the Save/Get Options tab: 

 

8. Click the Get Page Code option: 
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9. Copy all of the provided code (make sure you have it ALL from top to 

bottom!): 

 

10. Back in your WordPress dashboard, go to Posts/Add New: 
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11. Give your new post a title that describes the products you’re 

featuring in your post.  Try to use words you think people would 

use when searching Google for these kinds of products and the 

words that describe the thing you thought all of the products had in 

common: 

 

12. Click the + box to add a new kind of block to your post: 

 

13. Do a search for “html” and click on the Custom HTML block type: 
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14. Paste all of your code from ShareASale into the block: 

 

15. Click the Preview button for your post and look at the post preview 

that comes up in a new tab of your browser: 

 

16. Look at each product – if you have any that have scroll bars you 

should go back to ShareASale and adjust the layout and image 

widths to see if you can find settings that eliminate the scroll bar, 

copy the new code and replace the code in the Custom HTML block 

with the new code.  If you can’t find settings that remove the scroll 

bars remove that image from your selection and try replacing it 

with a different product: 
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17. When your products look good, hover over the title field of your 

post and click the + sign underneath the title to add a new block 

(you may have to click in the title field to get outside of your HTML 

block): 
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18. Choose to add a paragraph block: 

 

19. Write a sentence that introduces your topic and includes your post 

title in the sentence: 

 

20. Write at least 3 more sentences that talk about the products you 

have in your post without using words from your post title if you 

can avoid it (use synonyms or the words “it” or “they” – you don’t 

want to be too repetitive with words you use in your content – 

Google doesn’t like that).  You can talk about what you like about 

these products, what made you choose them, the similarities they 

have, or the differences they have: 
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21. Click the Categories button on the right sidebar: 

 

22. Uncheck the Uncategorized category: 

 

23. Click the Add New Category link: 
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24. Categories are like folders on your computer where you store files.  

You create categories for your site where you can store posts that 

are about the same kind of topic.  Come up with one or two words 

to describe the category for your post: 

 

25. Click the Publish button: 
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26. Click the Publish button again: 

 

27. Click the View Post link to see the live view of your new post: 

 

The product names and images in your post are clickable.  If a visitor clicks 

on one of those things and buys something from the retailer while your 

affiliate cookie is still live (see cookie length for your merchant in 

ShareASale) you will get a commission! 
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Grow Your Site 
 

Keep adding more posts to your site following the steps above but there’s 

more you can do so you’ll get more traffic and more sales: 

1. Add posts to your niche that don’t include affiliate links.  Google isn’t 

keen on sites that have ONLY affiliate posts.  If you know how to do 

something related to your niche then write and publish a post about 

how to do that thing.  If you have a site in the kitchen niche and 

you make pies you could take images while you’re making your 

next pie and create a post that walks the reader through all the 

steps you took to make that pie.  Add your own images to the post 

to make it look nice. 

2. Learn more about SEO and how to improve your rankings in Google 

search results 

3. Change the look of your site by changing your WordPress theme 

4. Check your website speed and make improvements so it loads more 

quickly 

By regularly adding content to your site and working to improve its 

appearance in search results you’ll soon have traffic that will be clicking your 

affiliate links and making purchases and THAT puts money in your pocket. 

 

Wishing you the best of success! 

https://moz.com/learn/seo
https://wordpress.org/support/article/using-themes/
https://developers.google.com/speed/pagespeed/insights/

